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PURPOSE

The purpose of this document is to establish policies and procedures for the approval of all grants and contracts awarded to or entered into by the Arkansas Children’s Hospital Research Institute.

PROCEDURES

A. Grants and Other Awards - The following procedures shall be adhered to in all instances of grants or any other funding (including clinical trials) awarded to the Arkansas Children’s Hospital Research Institute.

1. All submissions for awards or studies to be performed on the ACH campus must follow the procedures detailed below.  The review process will help ensure that all parties to be involved will be able to perform as expected, that space and personnel are adequate for the proposed project, that all required items and personnel are appropriately budgeted for in the proposal, that no regulations exist which would prohibit the proposed project, and that the rights of the ACHRI, ACH and UAMS as well as the PI are protected adequately. Any application for a grant or award to be made to the Arkansas Children’s Hospital Research Institute shall be reviewed by the following persons, in the order listed, prior to submission to the funding agency.  Such review shall be indicated by the appropriate person’s signature on the ACHRI Internal Proposal Review Form.

a. The Principal Investigator (PI) – to verify all information is accurate 

b. The PI’s Division Chief – to indicate division’s awareness of the study and verification that the proposed project will not interfere with existing activities of the division

c. The Contracts Officer (for clinical trials only) – to ensure all contract terms and study budget are appropriate

d. The PI’s Department Budget Manager/Accountant – to ensure budget is appropriate and all items required by the department (i.e. salary support, etc.) are included

e. The PI’s Department Administrator – to indicate department’s awareness of the study, verification that the proposed project will not interfere with existing activities of the department, and agreement to allow conductance of the project

f. The PI’s Department Chairman - to indicate department’s awareness of the study, verification that the proposed project will not interfere with existing activities of the department, and agreement to allow conductance of the project

g. The ACHRI Director of Research Support Center – to ensure that all required information is included, that all ACHRI policies have been followed (including verification of adequate space and facilities for conductance of the project and budgeting of the proper amount of indirect costs), and to ensure that the budget is appropriate

h. The ACHRI President- to ensure that all required information is included and to indicate ACHRI’s awareness of and agreement to allow conductance of the project

2. The ACHRI Administrative Directors shall be the authorized signor for the ACHRI.  Any forms or assurances required by the funding agency shall be signed/approved by the ACHRI Director of Research Support Center.  In his/her absence, one of the other ACHRI Directors shall be authorized as the signor for ACHRI.  The PI is not authorized to sign for or obligate the ACHRI, ACH, or the UAMS in any instance.

B. Contracts - The following procedures shall be adhered to in all instances of contracts entered into by the Arkansas Children’s Hospital Research Institute.

1. The ACHRI Directors shall be the authorized signor for the ACHRI.  Any contract to be entered into by the ACHRI or by a grant awarded to the ACHRI shall be reviewed and signed by the ACHRI Director of Research Support Center.  In his/her absence, one of the other ACHRI Directors shall be authorized as the signor for ACHRI.  The PI is not authorized to sign for or obligate the ACHRI, ACH, or the UAMS in any instance.

2. All contracts shall be reviewed by the ACHRI Director of Research Support Center for appropriate and acceptable legal terms.  The review process is designed to ensure that the rights of the ACHRI, ACH, UAMS, as well as the PI are protected and maximized.  Any contract terms deemed questionable by the Director of Research Support Center shall be referred to outside legal counsel for advice.
C. Awards Involving Another Institution – The procedures outlined above shall be followed for any awards made jointly to and/or involving ACHRI and another institution.  Additionally, ACHRI will review and negotiate such awards in connection with the appropriate personnel at the other institution (Research Administration, Contract Office, etc.)  No negotiations or decisions shall be made regarding any joint agreement without the complete involvement of both ACHRI and the other institution.  Should the circumstances warrant, a committee of the ACHRI Administrators and Board Members shall be formed to handle joint negotiations.

